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Provisional Voters use the same ballot as all other voters on Election Day, however, there is a question regarding their eligibility which requires 
them to provide additional information. This additional information is obtained through the completion of the form printed on the Provisional 
Envelope. The voter’s ballot is sealed inside this envelope and segregated on Election Day. Board of Elections staff will verify the information 
provided on the Provisional Envelope following the election. If a voter is determined to be eligible, the ballot is counted. While these ballots are 
not tallied on Election Night, valid ballots are always counted in the final Official Results. 

Processing the Voter  

 Greet the voter and ask for their photo ID and the EPB slip printed at the Check-in Table. If they do not have an EPB slip, direct them to 

the Check-in Table. If they do not have photo ID, they will have four (4) days after Election Day to bring it to the Board of Elections. 

 Voter Referral Slip Precinct Lookup Slip Re-Direct Slip 

 

Includes the following information: Includes the following information: Includes the following information: 

• Voter’s Name 

• Voter’s Address 

• Assigned Precinct 

• Referral Reason 

• Address Searched 
(current address) 

• Assigned Precinct 

• Polling Location Name 

• Polling Location Address 

• Voter’s Name 

• Voter’s Address 

• Polling Location Name 

• Polling Location Address 

 
NOTE: Voters with Re-Direct Slips from another polling location MUST first report to the Check-In Table at the new location (location listed on Re-
Direct Slip). A Re-Direct Slip should never be used to process a provisional voter. 

 Confirm that the name and/or address printed on the Voter Referral/Precinct Lookup Slip are current. 

 If a Voter Referral or a Precinct Lookup Slip could not be generated for the voter OR the voter’s name/address does not match the 
information printed on the Slip, call the Board of Elections at 216-443-3298 to determine the voter’s assigned Precinct/Polling Location 

 Instruct the voter to write their choice of political party ballot type on the Voter Referral/Precinct Lookup Slip.  (Primary Elections Only) 

 Fill out the VAT Log using the information on the EPB slip provided. (See illustration on reverse side). 

Filling Out the Provisional Envelope (see diagram located on reverse side) 

 Review the Provisional Envelope Diagram with the voter and instruct them to complete all required sections of the Provisional Envelope.    

 The Provisional Ballot will not be counted if all required fields are not completed by the voter. 

Section Required Information 

Full Name 1 First Name AND Last Name are both required, or the ballot will not be counted. 

Date of Birth 2 Day, Month, AND Year are ALL required, or the ballot will not be counted. 

Current Ohio 
Address     

3 
Street Address, City, County and ZIP code are ALL required, or the ballot will not be counted.  
For Confidential Voters, call 216-443-3258. 

Former Address 4 Former address may be provided to help locate the voter’s record. Not required. 

Identification 5 

Required. Check the box of one (1) of the following forms of photo ID provided: 

• An Ohio Driver’s License, State ID Card, or interim ID form issued by the Ohio BMV. 
o If you check this box, you must write your full Driver’s License or State ID Card number. 

• U.S. Passport or Passport Card 

• U.S. Military ID Card, Ohio National Guard ID Card, or U.S. Dept. of Veteran Affairs ID Card 

• If the voter does not have photo ID because they have a religious objection to being photographed, they can 
complete an affidavit of religious objection (Form 12-O), which is taped to the back of the envelope.  

Voter MUST show photo ID that includes name and photograph and is not expired. If the voter does not have 
proper ID, they have 4 days after Election Day to bring their photo ID to the Board of Elections. If they do not 
provide proper ID either on Election Day or within the 4 days post-election, their ballot will not be counted. 

Registration 
Update 

6 Voter may provide additional information here to update their voter registration. This section is not required. 

Affirmation 7 Voter’s signature is required, or the ballot will not be counted. 

 If the voter makes a mistake or chooses not to vote, rip the Provisional Envelope in half, place it in the Clear Provisional Precinct Pouch 
and record the incident on the Pink Memo Sheet.  

 After you have reviewed the completed envelope, take the EPB slip to the Ballot Table to retrieve the correct precinct/party ballot for the voter. 

 Record the voter’s Ballot Stub Number and Party Affiliation in the VAT Log. 

 
Tape the Voter Referral/Precinct Lookup Slip onto the front of the Provisional Envelope. Confirm the address on the slip matches the address printed 
on the Provisional Envelope in Section 3. 

Instructions for the Voter Before Marking the Ballot 

 Take your ballot to a nearby Voting Booth (designated for Provisional Voters) and mark your ballot. 

 Once you have completed voting, insert the ballot page(s) into the Provisional Envelope, seal it, and return it to the Voter Assistance Table. 

  DO NOT scan the Provisional Ballot in the Ballot Scanner. 

Once the Voter Returns to the Voter Assistance Table 

 Receive the completed, sealed Provisional Envelope from the voter. 

 
Provide the voter a Provisional Hotline 12-H form and an “I Voted” sticker. If the voter did not provide proper photo ID, remind them that they have 

four (4) days to bring their ID to the Board of Elections. 

 File the Provisional Envelope into the Clear Provisional Pouch of the corresponding Precinct.  

PROCESSING A PROVISIONAL VOTER 
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4. Former Address  
 

This section is not required. 
 

2. Date of Birth:  
 

Month, Day, and Year are all required, 
or the ballot will not be counted. 
 

3. Current Ohio Address:  

Street Address,  City, and ZIP are all 
required, or the ballot will not be 
counted. Note: Address must match 
the address on the EPB Slip. 
 

5. Identification:  
 

Identification is required, or the ballot 
will not be counted. NOTE: If the voter 
does not provide photo ID, they have 
four (4) days after Election Day to bring 
their ID to the Board of Elections. 
 

7. Affirmation:   
 

Voter’s signature is required, or 
the ballot will not be counted. 

PROVISIONAL ENVELOPE / VAT LOG DIAGRAM  

Sample VAT Log 
 

Election Officials must complete all VAT Log sections for 
each voter casting a Provisional Ballot. NOTE: The Ballot 
Party box will only appear during partisan Primary Elections. 

1. Full Name:  

First Name and Last Name are 
both required, or the ballot will 
not be counted. 
 

6. Registration Update  
 

This section is not required. 
 

  All YELLOW fields 

are required to be 

filled out, or the ballot 

will not be counted. 

 

Bobbie Buckeye    Westlake-01-A     x            N   0 1 4 4                        

X 
X 
X 

V.A.T. 

Clearly write the City-Ward-Precinct assigned to the voter’s 
current address. The precinct must match the ballot, the EPB slip, 
and the Clear Provisional Precinct Pouch. 

 


